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W elcom e
Welcome to the Little Learners Christian Preschool Family! As parents and
guardians, please be familiar with this Handbook, noting the operating
procedures. We want you to feel like an integral part of the school, offering
suggestions and constructive comments, as well as financial and moral
support.
Enrollment is granted to any child without discrimination in regard to gender, race, color,
religion, national origin, special needs, or familial status, provided the preschool can
meet the needs of that child. Groupings are flexible, and a child may be moved from one
class to another in order to better meet any needs.
All staff members are trained preschool teachers and participate in a continuous
program of in-service, education and studies for professional advancement. They strive
to remain alert to the ever-changing needs of today's families and the findings of current
research. Because the Little Learners staff members are well-trained and beloved by all,
should a parent entice a staff member to leave Little Learners in order to work for the
parent in any capacity, a Finder’s Fee of $1500 will be charged to the parent or guardian.
May God bless your family throughout this school year and beyond!

O wnersh ip
Little Learners Christian Preschool and Childcare is individually owned and operated by
Beck Companies, LLC.

M iss ion Statem ent
Little Learners Christian Preschool and Childcare is committed to providing a
high-quality Christian preschool and childcare experience to all children and their
families. Our emphasis is on education, which is presented in a professional and
enthusiastic manner, in an environment that honors Jesus in all that we say and do.
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Schedule, Hours of Operation, and School Closings
Little Learners’ class times run from 8:45-11:45 a.m. M-F for the 3-hour classes or
8:45-2:45 p.m. M-F for the 6-hour Thriving Three’s Preschool, and Fantastic Four’s and
Five’s Academy Classes.
Extended Care runs from 7:30-8:45 a.m. and 11:45-5:30 p.m.
Little Learners follows the LPS Elementary School Calendar. On certain days when
there is not regular preschool due to the LPS Calendar, Little Learners will offer

optional Adventure Camps, at an additional fee. Adventure Camps are open to siblings
and the public, as well. Adventure Camps are listed on the Little Learners school
calendar.
When Lincoln Public Schools announce a school cancellation due to weatherrelated conditions, Little Learners will also be closed.
In the rare event that school would be cancelled due to an unforeseen event (such as a
power failure), every effort will be made to notify all affected families as early as

possible. No tuition reimbursement will be given in such cases.

G ood M oral Co nd uct
While at the preschool, or on school-related activities, it is expected that the parents
and guardians of children enrolled at Little Learners will conduct themselves in a
manner that is appropriate for a Christian setting. This “Good Moral Conduct” policy
includes the use of appropriate language, not under the influence of alcohol or drugs,
not gossiping about the staff or other parents, and treating the preschool staff, other
parents, and other children enrolled at the preschool with respect and kindness.
While every policy and procedure that may occur cannot be covered in this handbook,
the safety and well-being of our students is our first priority. If at any time during the
school year, it is believed that continued enrollment is not in the best interest of any
child, the other children in the preschool, or the Little Learners Christian Preschool
program, enrollment may be terminated. This policy applies to the behavior and
actions of both children and parents/guardians. The Registration Fee and Activity
Fee will not be refunded for any reason.
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Ar rival and Dism iss al
Arrival.
Children, accompanied by their parents, are welcome to enter the preschool building as
early as 7:30 a.m., but no earlier, as staff are still preparing the building for the
students’ arrival and are not yet available to give their undivided attention to the
children. Students, other than infants and full-time students, will be signed in to
Extended Care anytime before 8:40 a.m. There is a flat fee charged for each child
who enters the building before 8:40 a.m.

All parents/guardians are required to check their child in and out each day on
the tablet located on the counter by the front entrance. If a child is not signed
out each day that they attend, it will be assumed that they stayed the entire
day and Extended Care charges will be added.
Dismissal.
Children will not be dismissed until a parent or designated guardian is seen by the
teacher at the classroom door. Upon dismissal, parents are encouraged to monitor their
children while visiting with other parents or teachers. School rules still apply, even
when parents are present.
If a parent is going to be detained, he/she should notify the school immediately so that
the child can be reassured. Children will be enrolled in Extended Care after 5
minutes of dismissal from class.
A $10 fee per 10 minutes will incur for any time a child and/or parent remains
in the building past 5:30 p.m.
Authorization.
No child will be released to a person not authorized by a parent to pick up the child.
There must be written or verbal authorization from an authorized guardian, and proof
of identity if the child’s teacher has not yet met the individual picking up the child.
The preschool door will be locked during class hours and reopened for
dismissal times. If parents or guardians would like to visit the classroom
or are picking up a child during class hours, they are to ring the doorbell
located near the preschool door and someone will assist them.
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Dis counts and R efer r al Inc entiv es
Little Learners offers two discount privileges: (Only 1 discount per family)


A 10% discount may be taken for siblings enrolled simultaneously. This is
deducted from the monthly tuition for the second child or whichever amount is lower.



A 5% discount is given for paying for the full year in advance. This payment must
be made by August 1. Should the student withdraw before the end of the school year,
a refund for the remaining balance will be issued at the end of the school year in
May, and the amount of the discount will be deducted from the refund.



A 2.5% discount is given for paying for a semester in advance. The deadlines for
these payments are the first of August and January. Should the student withdraw
before the end of the semester, a refund for the remaining balance will be issued at
the end of the school year in May, and the amount of the discount will be deducted
from the refund.

Referral Incentive.
We also have a great referral incentive. Families will receive $50 off tuition for the first
family referred to Little Learners, and $25 off tuition for each additional family, once
that family has been with us at Little Learners for 3 consecutive months. We are so
grateful for our families recommending Little Learners to their family and friends.

Abs enc es and Withd rawal
Absences.
When a child is going to be absent, please send a message via the Brightwheel app
informing Little Learners. Communication from parents is especially important at the
beginning of an extended absence. Keep the staff apprised of the situation regarding
further absences.
Withdrawal.
If a child will be leaving Little Learners before the last day of school in May, it will be
necessary to submit a Little Learners “Withdrawal Notice” (see Appendix A) to the
Director 30 days in advance before the withdrawal will be recognized. Tuition will
continue to be charged until this form is submitted.
Withdrawals are only accepted at the end of each month, and there is no reduction in fees
due to early withdrawal. If a child is withdrawn before a 30-day notice is given, tuition
fees will still incur and will be expected to be paid in accordance to this policy. If a
balance is still owed after 60 days, the account will be sent to a collection agency, and
all fees incurred as a result of the collection process will be added to the outstanding
balance. A $35 late fee will be charged per month until the balance is paid in full.
Registration and Activity Fees are non-refundable.
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T u i ti o n an d F ees
A non-refundable Activity Fee will be added to the first tuition payment. This fee includes the
cost of field trips and other special events and activities, so there is no additional charge for
children when going on a field trip, except for siblings and adults. No refund is given if a child
is unable to attend a field trip or leaves Little Learners before the school year is done.
There are a few additional fees that vary with the purchase of school pictures and the rental
or purchase of a graduation gown. These fees will be announced in advance.
Once a child is signed up, whether via phone, form, or verbally from parent/guardian, for an

additional activity that is associated with a fee, such as Adventure Camp or Summer Camp,
charges will incur and are non-refundable, whether the child attends the event or not.
Tuition Payments.
Tuition is due by the 1st day of each month. Monthly tuition payments must be
made using automatic withdraw or a credit card that is automatically charged each
month. (Credit card payments will incur a fee to help defray the cost to the preschool of
accepting credit cards.) Each family will receive an invoice emailed to them prior to when the
automatic withdraw or credit card charge is made (except for consistent weekly payments

made for infants and one year olds), giving them time to look over the invoice and ask any
questions they might have. The email will be coming from the preschool accountant, Shannon
Cuciti. Her email address is shannon.cuciti@gmail.com. Please add her address to your email
address book.
Please see Appendix B “Method of Payment” for further information.
Tuition may be paid for the full year or for a semester in advance. A discount for tuition
charges only is offered for this option. Please visit with Shannon for the total.
Scheduled closings are a part of our operational calendar and are factored into the
overall tuition, rather than affecting any given month.
A $35 fee will be assessed each time a payment is returned for insufficient funds. After 25
days, termination may result for nonpayment. A $35 late fee will be charged per month until
the balance is paid in full. If a balance is still owed after 60 days, the account will be sent to a
collection agency, and all fees incurred as a result of the collection process will be added to the
outstanding balance. If difficulties arise in paying tuition, please contact the Director
immediately.
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Health and Saf ety
As part of the registration process, standard immunizations are required or a Right of Refusal
form submitted. Please Note: It is not required by law that children be immunized.
Children may not return to preschool until they have been fever/illness free without feverreducing medication for a 24-hour period or an entire additional school day, whichever is
longer. (Example: sent home on a Tuesday, may not return until Thursday).
Little Learners requires the exclusion of any child who has any illness associated with any
communicable condition such as, but not limited to: diarrhea, ringworm, impetigo, head lice, pinkeye,

a questionable rash, scabies, chickenpox, or mouth sores. In order to return to preschool after a
child has been excluded due to a communicable condition, a physician’s note must be
provided, indicating that the child’s illness/condition is no longer communicable.
For certain illnesses, such as RSV, parent/guardian should obtain a doctor’s note at the initial visit,
stating when a child can return to the preschool once all symptoms have passed that require exclusion.
The preschool’s illness policies also apply in these situations, as well.
A child should NOT come or return to school when he/she:
 has a fever or has had one during the past 24 hours.
 has oozing sores anywhere.
 has any new or developing spots or rashes.
 is not eating or drinking normally.
 has a cold and/or a constant cough.
 has a green or heavy nasal discharge.
 has vomited more than once within the past 24 hours.
 has symptoms of a possible communicable disease. Please notify Little Learners at once if the

child does have a communicable disease.
The health and safety of all children is the first priority here at Little Learners.
It is up to the discretion of the Director or Assistant Director, along with the child’s teacher, as to
whether a child should remain at school or should be excluded from school, due to illness.
Even if a child does not have a temperature, but is showing signs of not feeling well (fussy, irritable,
not eating, not participating in class activities), then a parent/guardian will be called.
A parent is expected to pick up their child within 30 minutes once they have been notified of their
child’s illness and an “Illness Policy” form will need to be signed. (See Appendix C). After 30 minutes,
a charge of $10 for every 15 minutes will be charged.
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Em er gency Si tu ations
In case of severe accidental injury, the staff will make an immediate attempt to contact a
parent. In the event that the parent cannot be reached, the child's "emergency contact" will
be called. If necessary, 911 also will be called. Until the arrival of a parent, the emergency
contact person, physician, paramedics, and/or the director or a teacher will be in charge and
make all decisions about the care of the child. In no way is the director or teachers to be
held liable for any decisions made or actions taken for the care of the child in the emergency
situation. The parent will be expected to assume responsibility for any resultant expenses.
It is necessary to keep the preschool up-to-date on phone numbers, emergency contacts, and

other pertinent information.

M ed ic ations
No medications will be given to children, which include, but are not limited to:
prescription medications, sunblock, over-the-counter medications, and non-toxic ointments,
with the exception of pain relievers for children who are teething, and diaper ointment for
children still in diapers. This is for the protection, safety, and liability of all involved.
Emergency medicines, such as Epi Pens and Inhalers, are accepted as long as they
are clearly labeled with the child’s name and a “Medication Permission” form (see
Appendix D) has been filled out.
In all cases regarding pain relievers for teething, diaper ointments, and emergency
medicines, a medical form will need to be filled out by the parent/guardian with
clear instructions for proper administering of the medication, along with the medication
given to the teacher in the original container. (See Appendix D).

Bi ti ng
Because biting is very dangerous for health reasons, if a child bites another child, a warning
will be sent home. If he/she bites again, enrollment may be terminated.
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Sn acks and Lunch
Healthy snacks will be provided by Little Learners and will follow the USDA requirements
for child care centers. For special occasions, such as class parties (Christmas, Valentine’s,
for example), Little Learners may offer the children a special snack that is not necessarily
considered “healthy” or follows the USDA guidelines.
For children with food allergies, parents are requested to provide a separate snack
supply, such as a box of crackers, that the teacher can keep on hand for days when the child
is unable to eat the snack that is provided by Little Learners.

Other than for food allergies, separate snacks are not allowed. If a child or parent does not
like the snack that the preschool provides, that child may choose not to eat snack that day.
But no child will be allowed to get a different snack from their backpack, lunch box, etc., to
eat during snack time.
Lunches are to be provided by parents/guardians when a child is staying at the preschool
over the lunch hour. Lunches should be healthy and contain items from the food groups as
outlines and recommended by the USDA.

Children will put their lunches in the preschool’s kitchen refrigerator upon entering the
building. At lunch time, the teachers will use the preschool’s microwaves to heat up any
items needed.
•

No glass containers.

•

No foods that need to be “prepared”. Heat and serve only. (Mac and Cheese in the
individual containers need to be prepared at home, as it takes so long to properly cool).

•

No canned or frozen food items.

•

Food should be cut into bite-size pieces, including such foods as grapes.

•

No candy.

•

No pop/soda/juice. Water and milk only. (Water will always be offered to any student).

Bi r thd ays
Children are welcome to bring special treats on their birthday. Cookies or cupcakes are
preferred over cakes, as these are easier to handle. (No candles please).
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Par ti cip ati o n
Whenever a child is present at school, participation is expected. If a physical concern
arises, communication for non-participation is required. Please do not use “school
non-participation" as a form of punishment for your child.

Vo lu nteers
Volunteers are greatly welcomed during class parties and other school events. At other
times, volunteers are welcome, as long as participation does not interfere with the
operation of the classroom, and advanced notice is given to the Director.

How W e M ay Benef i t You
Little Learners assumes the responsibility of giving parents assistance with special
needs in relation to their child's school adjustment, and growth and development.


Conferences regarding a child's progress will be scheduled twice each school year on
designated days. Parents are welcome to schedule additional conferences anytime at
the convenience of the teacher.



Each child will be given maximum consideration as an individual. Little Learners
will look after his/her health and safety while he/she is at school, and will present a
planned program geared to be developmentally sound and educationally beneficial.

M eth ods o f Commu nic ati on
The two primary methods used by the preschool to communicate with preschool families
are Brightwheel and monthly newsletters.

Brightwheel is the app used:
•

for attendance purposes.

•

as an electronic daily sheet for children ages Infants to Terrific Two’s.

•

as the communication and information hub for all classes.

It will be the parents’ responsibility to make sure that the communications are being
received and acted upon accordingly. Families will receive the proper codes and
instructions for Brightwheel. Little Learners also posts information on social media:
Facebook, Twitter, and Instagram.
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Wh at to W ear/ Br ing to Scho o l


Clothing, belts, and shoes that are free of complicated fastenings.



Clothing that can get dirty, due to messy art projects and other messy activities.



Clothing and shoes that are sturdy and seasonable. NO FLIP-FLOPS, PLEASE!



Sweaters and jackets, even on the first sunny fall days.



Backpack with an extra set of clothing in it each day (underwear, pants, and
socks) for bathroom emergencies.



At least 12 diapers/pull-ups and a package of wipes for students who are not yet pottytrained. As the supply of diapers/pull-ups designated for each child begins to dwindle,

teachers will leave a reminder on the Brightwheel app to bring more. In the Terrific
Two’s classes, the packages of wipes will be shared, unless a child has a specific
allergy and needs a specific brand of wipes. It will be necessary for the parent to
inform the teacher of any skin allergies and the parent will need to provide that
specific brand of wipes for their child, clearly marked with the child’s name on it.


Clearly label all outer garments, including hats and boots.

Items From Hom e
Except for “comforts” that are needed in the opening days of school to help ease the
child’s transition from home to school, or for Show & Share, please leave toys, stuffed
animals, etc. at home or in the car. (Only blankets from home are allowed for nap
time). If an item is brought to preschool, Little Learners cannot be responsible for it, and
the item will be removed from the child and placed in the Director’s office where it will be
returned to the parent at pick-up time, if the Director is available. Toy guns, toy
knives, toy swords, war toys, or toys of destruction are not allowed at Little
Learners.

Show & Sh ar e
Show & Share will be held each Thursday and Friday for children in the Thriving Three’s
Preschool, and Fantastic Four’s and Five’s Academy Classes. Teachers will indicate if
there is a specific theme or topic for Show and Share, or if it is a free choice each week.
Only items that fit in a cubbie or backpack should be brought for Show &
Share.
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Field Tr ips
Field Trips provide a unique educational opportunity. Approximately 2-3 field trips
and/or special events are planned each year for the children's benefit. All children
enrolled at Little Learners are invited to participate in the field trips.
Because of the extreme liability to the preschool in transporting children, Little
Learners does not provide transportation on field trips. It will be necessary for parents/
guardians to drive their own child(ren) on the field trip, or make arrangements for
transportation for their child, apart from the preschool’s involvement.
No care is provided for children who do not go on the field trip, except for the currentlyenrolled infants and one year olds. All other age groups will either go on the field trip,
or the parents need to make other arrangements for care for their child that morning.
Parents/Guardians who are driving on a field trip may bring along siblings and other
children in their care. It will be necessary for that parent to pay any field trip fees for
those children and be solely responsible for those children.
By law, it is required that every child (up to age 8) be in a car seat.
Each child enrolled in Little Learners will receive a free Little Learners t-shirt. It is
requested that the children wear this t-shirt on field trip days, as it is easy to spot them
in a crowd and keep them together with the preschool group.
When taking pictures on field trips or at special school events, please be
mindful of others parents, and do not post pictures of other children on any
website or social network, such as Facebook, without the explicit permission
of the other parent.
Neighborhood Park and Nature Walks.
Little Learners is blessed to have a neighborhood park close by within walking distance.
On nice days, the teachers may take the children on a walk to the park for a while. No
streets are crossed. Teachers may also take the children on nature walks around the
neighborhood.
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Extend ed Car e
Extended Care runs from 7:30 - 8:45 a.m. and 11:45 - 5:30 p.m.
Any child enrolled in Little Learners Christian Preschool and Childcare may use the
Extended Care program. Children may attend the afternoon Extended Care program,
even on days they are not attending class. The morning Extended Care program is
reserved for the days the child attends class, due to teacher-to-child ratios. While it is
helpful if parents can notify a staff member in advance of a drop-in Extended Care day,
it is not necessary.
Extended Care is provided for an hourly drop-in fee or by choosing the “full day” option at
registration for a reduced hourly rate. Extended Care charges are incurred anytime a child enters the preschool building before 8:40 a.m., and 5 minutes after
11:45 a.m.
A $10 fee per 10 minutes will incur for any time a child and/or parent remains
in the building past 5:30 p.m.
Extended Care charges are calculated and invoiced twice a month. The first Extended
Care calculation will be added to the monthly tuition invoice, and the automatic
withdrawal for this invoice will be made on the 1st of the month. The second Extended
Care calculation will be made mid-month, and an invoice for this will be emailed
separately. As always, invoices will be emailed a few days prior to the bank withdrawal,
so that parents have a chance to look them over and ask any questions prior to the
withdrawal being made. Please direct all invoice Extended Care questions to Shannon at
shannon.cuciti@gmail.com.
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Thank you for coming along on the BIG adventure in learning at
Little Learners Christian Preschool and Childcare! We hope you
and your family have a great year here!
Should you have any questions about the information in this
handbook, or have questions, concerns, or grievances of any kind
regarding the treatment or instruction of your child, please
contact Sanine Beck, the Director, using the following contact
information. You are also welcome to stop by the Preschool Office
during operating hours to discuss these same questions and
concerns.
My staff and I are here to help you in any way we possibly can.
Little Learners Christian Preschool and Childcare was established
to minister to the family, as a whole, who enroll their child(ren) in
our preschool.
Thank you, again, for joining the Little Learners Family!
Sanine Beck, Director
Contact Information:
Phone or Text: 402-840-1196
Email: director@mylittlelearners.com
5521 Shady Creek Court
Lincoln, NE 68516
15
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Little Learners

Christian Preschool & Childcare
“Where every day is a BIG adventure in learning”

Withdrawal Notice
As outlined in the Little Learners Parent Handbook, if a child/student will be leaving Little Learners before the
last day of school in May, it will be necessary to submit this Little Learners Christian Preschool and Childcare
Withdrawal Notice to the Director 30 days in advance before the withdrawal will be recognized. Tuition will
continue to be charged until this form is submitted.
Withdrawals are only accepted at the end of each month, and there is no reduction in fees due to early withdrawal.
If a child is withdrawn before a 30-day notice is given, tuition fees will still incur and will be expected to be paid
in accordance to this policy. If a balance is still owed after 60 days, the account will be sent to a collection
agency, and all fees incurred as a result of the collection process will be added to the outstanding balance. A $35
late fee will be charged per month until the balance is paid in full.
Child/Children’s Name:
Parent’s Name:

Class/Teacher:
Today’s Date:

Please accept this as my 30 DAYS NOTICE for withdrawal of my child/children as required by the
Little Learners Parent Handbook.
I am withdrawing my child/children because:

The last day of attendance will be:
____ I understand that I will be charged an additional one month’s tuition from the date that this
withdrawal form is presented to the Director. If this withdrawal form is submitted before the
end of any given month, I understand that tuition credit will not be given or refunded for a
partial month. (Please initial above).
Signature of Enrolling Parent:
Staff Signature:

For office use only:
Date Received
Invoice Acct Notified
ACH canceled
Amount Owing (if under 30 day notice)
Refund Owed
Appendix A

Little Learners

Christian Preschool & Childcare

Method of Payment Sheet
Please mark your preferred method of payment. If you are paying in advance to receive a discount, please contact Shannon to
receive the discounted total before registering your child, so that a check for that amount can be included with your registration.

The amount to be debited or charged will be sent via an electronic invoice, prior to withdraw or charge.
Monthly payments by checks are not accepted.
AUTO-WITHDRAW
I authorize Little Learners Christian Preschool and Childcare to initiate debit entries for my child(ren) to the account indicated below to debit
the same to such account. I acknowledge that the origination of ACH transactions to this account must comply with the provisions of U.S.
Law.

_______________________
(Routing Number)

___________________
(Account Number)

Type of Acct: ___ Checking ___ Savings

Please attach a voided check.
This authority is to remain in full force and effect until Little Learners has received written notification from me of its
termination in such time and manner as to afford Little Learners a reasonable opportunity to act on it.

CR

CREDIT CARD

I authorize Little Learners Christian Preschool and Childcare to charge my credit card for tuition, fees, and Extended Care.

Type (Circle One): VISA MC Discover AMEX
Exp. Date:

Credit Card #: ________ ________ _________ _________

3-Digit Code

Billing Zip Code:

I understand there will be a 4% fee for using this option.
This authority is to remain in full force and effect until Little Learners has received written notification from me of its
termination in such time and manner as to afford Little Learners a reasonable opportunity to act on it.

If registering for the full day option (7:30 a.m.-5:30 p.m.) and you would like to pay weekly, instead of once a
month, please check this box.
Checks will be accepted for the following situations only:
Registration Fee: MWF or T/Th 3 hour class only: $100
All other classes and programs, or Beautiful Babies: $125
Paying for the semester in advance. (Must be paid for 5 months minimum and due by August 1 and/or
Jan. 2 to receive discount. Please contact shannon.cuciti@gmail.com for total amount).
Paying for full school year in advance. (Must be paid for all 10 months in order to receive discount.
Please contact shannon.cuciti@gmail.com for total amount).
Child(ren)’s Name(s):
Parent/Guardian Signature:

Date:

Appendix B

Little Learners

Christian Preschool & Childcare
“Where every day is a BIG adventure in learning”

Illness Policy
It is our desire to keep ALL our Little Learners as healthy as possible. In order to do that, we
request the cooperation of parents in a team effort to protect the health and welfare of all our
children and staff. This policy sheet accompanies the Health and Safety policies contained in
the Parent Handbook.
Your child must be on antibiotics and fever-free OR ***fever/illness free*** without feverreducing medications for a 24-hour period before your child can return to the center.
Example: If your child is sent home on Tuesday with a fever or illness, the earliest that they
would be able to return to preschool is Thursday, pending they are fever-free and illness-free.
A child should NOT come or return to school when he/she:
✓ has a fever or has had one during the past 24 hours.
✓ has oozing sores anywhere.
✓ has any new or developing spots or rashes.
✓ is not eating or drinking normally.
✓ has a cold and/or a constant cough.
✓ has a green or heavy nasal discharge.
✓ has vomited more than once within the past 24 hours.
✓ is fussy, irritable, extremely tired, or just not their usual happy, healthy self.
✓ has symptoms of a possible communicable disease. Please notify Little Learners at once
if the child does have a communicable disease.
If medical attention is sought, please ask the doctor for a note stating what the illness is and
when your child is permitted to return to school.
Little Learners requires the exclusion of any child who has any illness associated with any
communicable condition such as, but not limited to: diarrhea, ringworm, impetigo, head lice,
pinkeye, a questionable rash, scabies, chickenpox, or mouth sores.
In order to return to preschool after a child has been excluded due to a communicable
condition, a physician’s note must be provided, indicating that the child’s illness/condition
is no longer communicable.
Appendix C

Illness Policy continued:

The health and safety of all children is the first priority here at Little Learners. It is up to
the discretion of the Director or Assistant Director, along with the child’s teacher, as to whether
a child should remain at school or should be excluded from school, due to illness.
To provide a quality program, we are not able to refund accounts for days missed.
Childs Name: __________________________________________________
He/She:

____Had a fever of _____ degrees
____Vomited
____Had diarrhea ____times

Other symptoms: ____________________________________
Today’s Date: _____________
Date they may return IF they are illness and fever free: ________________

Parent Signature: ______________________________________________
Director Signature: _____________________________________________

Little Learners staff: Please make a copy of this side of the form only, and
then return the entire original form to the parent/guardian of the ill child.
Place this copy in the white notebook located in the metal cabinet.

Little Learners Christian Preschool and Childcare
Medication Permission Form and Log
Child’s Name:

Teacher:

I give permission to the staff at Little Learners Christian Preschool and Childcare to administer the following
medications to my child. I will not hold Little Learners Christian Preschool and Childcare, its staff, or its
parent company, Beck Companies, LLC, liable in the event of reactions or complications arising from my
child receiving these medications.
Parent’s First and Last Name (please print):
Parent’s Signature:

Today’s Date:

Medications: Please mark all that apply and write clear, concise instructions:
 Diaper Cream. Please explain when it should be applied and how much:
 Inhaler. Please explain when it should be administered, how many puffs, and frequency:
 Nebulizer. Please explain when it should be administered, how long, and frequency:
 Epi Pen. Please explain when it should be administered and what procedures and precautions should
be taken after the injection:
 Ibuprofen or Tylenol (for teething purposes only; infants only). Please explain how much and
frequency:
 Teething Gel (infants only). Please explain how much and frequency:
 Gas Drops (all-natural; infants only). Please explain how much and frequency:
Each of the medications must be submitted to the Little Learners staff in their original container with
the child’s name clearly written on it. The expiration date must be visible and current.

Dosage Log
Parent

Date

Time

Dose

Staff’s Signature

Comments

Appendix D

Parent Handbook Addendums and
Important Reminders:
Lunch Policies. The lunch policies can be found on page 10 of the Parent Handbook. In
addition to those policies already written, the following policies are being added:
•

No candy. It is very difficult for teachers to enforce the “eat the good things first” policy,
when the children know that there is candy in their lunch. They only want the candy. So
candy will no longer be allowed at lunch time. If candy is found in a lunch box, the item
will be put into a Ziploc bag with the child’s name on it and will be placed in the
Director’s office. Parents can retrieve the candy at pick-up time if the Director is
available.

•

No pop/soda/juice. Whether brought in the lunch box, or brought in with a fast food
lunch, always choose the option of milk or water for a beverage. Water will always be
offered to any child at preschool who does not have a beverage in their lunch.

Health Policies. The health and safety policies can be found on page 8 of the Parent
Handbook, as well as Appendix C. In addition to those policies already written, the following
policies are being added or clarified in order to ensure the best possible healthy environment
for all students:
•

When a child is sent home from preschool due to ANY health reasons, he/she may not
return to the preschool until they have been fever/illness free without fever-reducing
medication for a full 24 hours from the end of that school day. As an example, if a child is
sent home at 10:00 a.m. on Tuesday, he/she may NOT return to school until Thursday.
The 24-hour rule does not imply that she/he may return at 10:00 a.m. on Wednesday. A
full, complete day needs to pass before a child may return to preschool, no matter the
illness.

•

All students need to provide a new, updated immunization record each school year.
Please submit a copy of your child’s current immunization records to the Director or Assistant Director within 30 days of enrollment.

Communication. The Brightwheel app is the main line of communication. It is imperative
that ALL parents install the Brightwheel app on their phone in order to receive timely and
important messages, as well as to be notified of their child’s day.
Parents will now check their child in and out on the tablet at the preschool entrance with a
code provided to them by Brightwheel. If a parent does not know how to obtain their code,
please see the Director or Assistant Director for assistance.

